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1. O01mue MoJI0KeHHu s

1.1. TlonoxeHue o JIOKATbLHBIX HOPMATUBHBIX akTax (manee - [lonoxkeHne) ycTaHaBIMBAET €IUHbBIC
TpeOOBaHUS K HOPMATHBHBIM JIOKQJIBHBIM aKTaM, WX IOATOTOBKE, O(MOPMIICHUIO, MPUHSITHIO,
YTBEPKJICHHIO, BCTYIUICHHUIO B CUILY, BHECEHHIO U3MEHEHUI U OTMEHE.

1.2. Hacrosimee Ilonmoxkenue siisieTcst IokaibHbIM HOpMaTUBHBIM akToM ['BITIOY PJI «IIITK nme-
H1 M.M.MemknaoBay U 005S3aTelIbHO K MCIIOJHEHUIO BCEMH YYaCTHHUKAMU 00Pa30BaTEIbHBIX OT-
HOIIICHU.

1.3. [Tonoxenue noarorosieHo Ha ocHoBanuu denepanpHoro 3akoHa Ne 273-03 ot 29.12.2012 r.
«O06 obpazoBanuu B Poccuiickoit deaepanun», Tpynooro koaekca PD, I'paxxnanckoro Koxekca
P®, VcraBa I'BITIOY P/l «IIT1K umenu M.M.MemxuaoBay.

1.4, JlokayipHBIA HOPMATUBHBIN aKT (J1ajiee - JOKAIbHBIM aKT) - ’TO HOPMATHUBHBIN IMPABOBOM JTOKY-
MEHT, COJCpKaluii HOPMBI, peryaupyoniue oopasoBatenbHbie oTHomeHUs: B ['BIIOY PJI «I1ITK
nMeHn M.M.MemxuoBa» B Ipeaenaax CBOE KOMIIETEHIIMM B COOTBETCTBUH C 3aKOHOJIATEILCTBOM
Poccniickoit @enepanuu, B NOPsAIKE, YCTAHOBICHHOM Y CTaBOM KOJUIEKA.

1.5. Jlokanwsubie aktel ['BIIOY P/l «III1K numenn M.M.MemxuaoBa» IeUCTBYIOT TOIBKO B TIpejie-
JaxX JaHHOW 00pa30BaTeNbHON OpPraHU3allii U HE MOTYT PETYJIMPOBATh OTHONICHMS BHE €€.

1.6. JlokanbpHbIe aKThl U3AAIOTCS [0 OCHOBHBIM BOIIPOCAM OPraHU3allUU M OCYIIECTBIECHUS BCECTO-
ponneit aestenbHocTu ['BIIOY P/l «III1K umenn M.M.MemxunoBa», B TOM 4HCiie IO BOIPOCaM,
pEerIaMEHTHPYIOIMM TIpaBujia MpueMa OOYYaIOIIMXCS, PEKUM 3aHSATHH 00y4arolmuxcs, (OpMHI,
MEePUOUYHOCTh U TIOPSJIOK TEKYIIErO KOHTPOJS YCINEBAEMOCTH U MPOMEKYTOYHOM aTTECTAIlluu
oOyJaromuxcsi, HOpsAJ0K U OCHOBAHUS MEPEBOJAA, OTUMCIEHUS U BOCCTAHOBIIEHUS OOyYaroluxcs,
MOPSAI0K OQPOPMIICHUS BOSHUKHOBEHHSI, IPUOCTAHOBICHUS U MPEKPAIICHHUs OTHOIIEHUN MexXay 00-
pa3oBaTeNnbHOI opraHu3anueil 1 00yJarmuMucs U (WiIM) pOIUTENsIMU (3aKOHHBIMU TpeICTaBUTE-
JISIMU ) HECOBEPIICHHOJIETHUX 00YUYaIOITUXCS.

1.7. Hopwmbl JOKalbHBIX AaKTOB, YXYALIAIOIIHWE TMOJOXKEHHE OOYYalolIUXcs WIH PaOOTHUKOB
I'BIIOY PJI «IIIIK nmenn M.M.MemxuoBa» 1o CpaBHEHUIO C MOJIOKEHUEM, YCTAHOBIIEHHBIM 3a-
KOHOJIaTeIbCTBOM 00 00pa30BaHHUM, TPYJOBBIM 3aKOHOATEILCTBOM JINOO MPUHATHIE C HAPYILEHU-
€M YCTaHOBJICHHOI'O NOPSAKA, HE IPUMEHSIOTCS U MOJIEKAT OTMEHE.

1.8. JlokanbHbIE aKThl YTPAuMBAIOT CHITY (TIOJIHOCTBIO MJIM B OTJIEJIBHOM YacTH) B CIEIYIOIUX CIYy-
qasx:

* BCTYIIJICHUE B CUJTY aKTa, IPU3HAIOLIETO JaHHbIM JJOKAJIbHBIN aKT yTPaTUBLINM CHUILY;

* BCTYIUIEHUE B CUJIY JIOKAJILHOTO aKTa OOJbIIEH IOPUINYECKON CUIIbI, HOPMbI KOTOPOTO NMPOTUBO-
peyar noJIoKEeHUsIM JaHHOTO JIOKAJIBHOTO aKTa;

* IPU3HAHUE CYJIOM WM MHBIM YIOJHOMOYEHHBIM OPTaHOM IOCYAAapCTBEHHOM BIACTH JIOKAJIBHOTO
aKkTa IPOTUBOPEYAIUM JEHCTBYIOIIEMY 3aKOHO/IATENbCTBY.

1.10. JIokanpHBIN aKkT, yTpaTUBIIANA CUITY, HE TOJJIEKUT UCIIOJHEHUIO.

2. Hesu u 3a1aun

2.1. Hensamu u 3agagamMu HacTosero [1onoxeHus SBASIOTCS :



® CO3JaHHUE €MHOU U COTJIACOBAHHOM CUCTEMBI JIOKAJIbHBIX aKTOB KOJUIEKA,

e o0ecrieueHNe MPUHITUIIA 3aKOHHOCTH B HOPMOTBOPUYECKOM IEATETbHOCTH KOJIIEIKA,

® COBEpILIEHCTBOBaHMUE Ipoliecca MOArOTOBKH, OGOPMIICHHS, MPUHATHS W pealu3aluu Jio-
KaJIbHBIX aKTOB;

e [peAoTBpallleHue TyOIHpOBaHUSI PEryIHPOBAHUS OOIIECTBEHHBIX U 00pa30BaTEIbHBIX OT-
HOILICHUH B KOJIJIEIXKE.

3. Buanl J0KaJIbLHBIX AaKTOB

3.1. HdesarenpHocth ['BIIOY P «IIIIK nmern M.M.MemkuaoBa» periaMeHTUPYETCS CICTYIOITH-
MM BHIAMH JIOKAJBbHBIX aKTOB:

® [IOJIOKCHUS,

® [IOCTAHOBJICHMS,

® peIICHUS,

® TIPUKa3bI,

®  pACTIOPSIKEHUS,

® HUHCTPYKIIHH,

® JIOJDKHOCTHBIE HHCTPYKIIUH,

® TIpaBUIIA.

[IpencraBieHHbIN NTEpEYCHb BUIOB JIOKAIBHBIX AKTOB HE SIBJISIETCSI UCUEPIIHIBAIOIIIIM.

3.2.JIokanbHble aKThl KOJUIEKa MOTYT OBITh KIACCH(PHUIIMPOBAHBI HA TPYIIIIHL:

a) B COOTBETCTBUHU C KOMIIETEHIIUEH:
* JIOKQJIbHBIE AKThl OPraHU3aLIMIOHHO-PACIOPSAUTEILHOTO XapaKTepa;
* JIOKAJIbHBIE AKThI, PETIIAMEHTHPYIOLIME BOIPOCHI OpraHu3aluu o0pa3oBaTeIbHOIO IpoLecca;

* JIOKaJbHbIE aKThl, PETJIAMEHTHUPYIOLINE OTHOLIEHUs paboTomarens ¢ padOTHUKAaMHM M OpraHu3a-
U0 Y4eOHO-METOANYEeCKON pabOThI;

* JJOKAJIbHBIC aKThl, PETIIAMCHTUPYIOIIHNE ACATCIbHOCTh OPraHOB CaMOYIIPAaBJICHUA KOJIICIKA,

¢ JIOKAJIBHBIC aKThI, PCrIIaMCHTHUPYIOIIUEC aAMUHUCTPATUBHYIO U (1)I/IHaHCOBO- XOSSIfICTBGHH}GO JACs-
TCIBbHOCTD,

* JJOKAJIbHBIE AKThI, 00ECIIEUYNBAIOIINE BEICHHUE IEIOPON3BO/ICTBA.
0) 10 KpUTEPUSIM:

* [10 CTENEHN 3HAYUMOCTHU: 00s13aTeNIbHbIE U HE00A3aTEeNbHBIE;

* 110 chepe AercTBUS: OOIEro Xapakrepa 1 ClelualbHOrO XapakTepa;

* 10 KPYTY JIMIL: PACHPOCTPAHSIIOIINECS Ha BCEX PAaOOTHUKOB U HE PACIPOCTPAHSIOIIMECS HA BCEX
pabOTHUKOB OpraHU3alHu;

¢ 110 CHOCO6y OPUHATHA: IPUHUMACMBIC PYKOBOJUTEIICM CAWMHOINYHO U NIPUHUMACMBIE C YYCTOM
MHCHUSA NPEACTABUTCIIBHOTO OpraHa y4aCTHUKOB O6pa3OBaTeJ'IBHBIX OTHOHIGHI/Iﬁ;



* 10 CPOKY JICUCTBHS: TIOCTOSTHHOTO JICUCTBHS M O€CCPOUYHBIE C ONPEACIICHHBIM CPOKOM JICHUCTBUS;
* 10 CPOKY XpaHEHUS: TIOCTOSITHHOTO XpaHEHUs , 75 JIeT u Ipyrue.
4. IlopsA0K NOATOTOBKH JIOKAJbHBIX AKTOB

4.1. BI'BIIOY P «IIIIK umenn M.M.MemxuoBa» yCTaHABIMBACTCS CICAYIOIINI MOPSIOK MMOI-
TOTOBKH JIOKAJIbHBIX aKTOB:

- IaummatopoM moaroToOBKH JOKAJIbHBIX aKTOB MOTYT OBITh:

* YUpEOUTEND;

* AIMUHUCTpALUS KOJUIEKa B JIMLE €€ pyKOBOJUTEIISA, 3aMECTUTENIeH pPyKOBOJAUTENS;
* Oprasbl rocy1apCTBEHHO-00IIECTBEHHOTO YIIPABICHUS KOJIJIeIXkKa,

* CTPYKTYPHOE HOJpa3/iesieHue KOJLJIEIKa,

* Y4aCTHUKH 00pa30BaTEIbHBIX OTHOLICHUH.

- OcHOBaHMEM JUIsl IOATOTOBKY JIOKAJIBHOIO aKTa MOTYT TaK)KE SIBJIATHCS U3MEHEHHS B 3aKOHOJA-
tenbeTBe PO (BHECEHHE U3MEHEHMI, N3JaHUE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaJIbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAaOOTHUKOM WM TPYyNIoOil pabOTHUKOB IO
MOPYYECHUIO JUPEKTOPA KOJIIEKA, a TAK)KE OPIraHOM CaMOYIIPABJIEHUS, KOTOPBIN BBICTYIIHII C COOT-
BETCTBYIOIIEY HHUIIMATUBOM.

4.3. IloaroToBKa JIOKaJbHOTO aKTa BKIIIOYAET B ce0sl M3yUeHHE 3aKOHOJATENbHBIX U WHBIX HOpMa-
TUBHBIX aKTOB, JIOKAJIbHBIX AKTOB KOJUIEC/XKA, PEMVIAMEHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEANO-
Jaraercsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOW OCHOBE BBIOOP €ro BHUIA, COIACP)KAHUS U
MIPE/ICTABJICHHUE €T0 B MUCEMEHHOHN (hopme.

4.4. IloaroroBka Hauboee BaXKHBIX JIOKAJIBHBIX aKTOB (ITPOEKTOB PELIEHUI COOpaHuii, IeICOBETOB,
OpraHoOB CaMOYIIPaBJICHUS, TPUKA30B, MOJI0KEHUI, MPaBUII) JOHKHA OCHOBBIBATHCS HAa pe3yibTaTax
aHaJIn3a OCHOBHBIX CTOPOH JIESATEIbHOCTH.

4.5. Tlo Bompocam mpuema Ha padoTy, MepeBOOB, YBOJIbHEHUM, MPEIOCTABICHHS OTITYCKOB, MOOIII-
peHU WM MPUBJICYCHUS COTPYAHUKOB K JUCIUTUTMHAPHONW MM MaT€PUATBHOM OTBETCTBEHHOCTH
M3Aar0TCs mpuKasbl, B cooTBeTCTBUU ¢ TK PD.

5. HOpﬂ)IOK NPUHATUSA U YTBEPKIACHUSA JIOKAJIBHOI'0O aKTa

5.1. JlokanpHBIM aKT, IPOIIEAUIMI IIPABOBYIO M JIMTEPATYPHYIO 3KCIEPTU3Y, & TAKXKE NMPOLELYypY
COTJIaCOBaHUSs, MOJJICKUT MPUHSATHUIO U YTBEPXKJIEHUIO TUPEKTOPOM.

5.2. Jlokanenbie aktel ['BIIOY P/l «IIIIK nmenn M.M.MemxuoBa» MOTyT IPUHUMATHCS AUPEK-
topoM, OOmMM coOpaHueM pabOOTHUKOB Kojuiemka, [legaroruueckuM COBETOM, Hay4HO-
METOJUYECKUM COBETOM KOJUIEDKA.

5.3. HpI/I IMPUHATHUA JIOKAJIBHBIX aKTOB, 3aTparMBarOlIUX IIpaBa o6yqaro1u1/1xc>1, YYUTBIBACTCA MHC-
HHUEC COBECTOB 06yqa101u1/1x051, COBCTOB pO,HI/ITeJICI‘;I, NpEACTAaBUTCIIbHBIX OPTaHOB O6yanOIHI/IXC$I.
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5.4. He nomie’xat NpUMEHEHUIO JIOKAJIbHBIE aKThl, IPUHATHIE ¢ HAPYLIEHUEM TOpsAJIKa y4eTa MHe-
HUS TPEICTaBUTEIBHOTO OpraHa pabOTHUKOB.

5.5. Ilpomenmuii npoueaypy NpUHATUS JIOKAIbHBIN aKT YTBEPKIACTCS AUPEKTOPOM, Mpoleaypa
YTBEPKACHHS 0(OPMIISIECTCS MOAMUCHIO M PUKA30M.

5.6. JlokanbHBIM aKkT BCTyMaeT B CHIy C MOMEHTa, yKa3aHHOTO B HEM, JIN0O, B cllydae OTCYTCTBHS
TAaKOro yKa3aHus, 10 UCTCYCHUH /7 KaJCHJAPHBIX JHEH C JaThl IPUHATHUS JAHHOTO JIOKAIBHOIO aK-
Ta. JlaToil NMPUHATHUS JIOKAIBHOI'O aKTa, TPEOYIOIIEro yTBEPXKACHUS NUPEKTOPOM, SBIISETCS AaTa
TaKOI'0 YTBEP KICHUSI.

5.7. Ilocne yTBep:KIeHUs JIOKAIBHOTO aKTa IPOBOJUTCA MIPOLelypa O3HAKOMIIEHUS] C HUM yYaCTHHU-
KOB 00pa30BaTeIbHbIX OTHOILEHUH, Ha KOTOPBIX PaclpOCTPAHSIOTCS MOJIOKEHUS JTaHHOTO JIOKAJIb-
HOro akTta. O3HaKOMJICHHE C JIOKAJIBHBIM aKTOM O(GOPMIISCTCS B BHJIE MOAMUCH O3HAKOMIISIEMBIX
JIMII ¢ yKa3aHUEM JaThl 03HAKOMJICHUS JIMOO Ha CaMOM JIOKAaJIbHOM aKkTe, JM00 Ha OTAEIBHOM JICTE
03HAKOMJICHUS, IPHJIATaeMbIM K HEMY, JTHOO B OTJEIIEHOM XKypHAaJIe.

6. OpopmiteHne T0KAJIBLHOTO AKTA

6.1. OdopmieHHE JTIOKATHHOTO aKTa BBINMOJHSIETCS B COOTBETCTBHM C TpeOoBanmsimMu «I ocymap-
CTBEHHOW CHCTEMBI JOKYMEHTAIIMOHHOTO obOecrieueHus ympapieHus. OcHoBHbIE nonoxkeHus. O0-
e TpeOOBaHMS K JJOKYMEHTaM M CIIy)kK0aM JIOKYMEHTAIIMOHHOTO 00ECIIEYCHHS», a TAK)KEe HOpMa-
MU «YHUQPUIIUPOBAHHON CUCTEMBI JOKYMEHTAIMH. YHUPUIIMPOBAHHAS CHCTEMa OpPraHU3allMOHHO-
pacropsaauTenbHON AOKyMeHTanuu. TpeboBanust k odopmienuto nokymentoB. 'OCT P 6.30-
2003» (ytB. [ToctanoBnenuem I'occranmapra Poccun ot 03.03.2003 N 65-cT «O npuHATUU U BBe-
JIEHUH B JIEWCTBUE TOCYIapCTBEHHOT0 cTanaapta Poccuiickoit @enepanumn»).

6.2. CprKTypa JJOKaJIBHOI'O aKTa AOJI’KHa o0ecreynBaTh JTOrHYECKOe Pa3BUTUC TCMBbI IIPABOBOI'O
peryjinpoBaHusl. Ecmu Tpe6yeTc;1 Pa3bACHCHUC 1ejae 1 MOTUBOB IIPUHATHUS JIOKAJIBHOTO aKTa, TO B
MMPOCKTEC AACTCA BCTYIIUTCIIbHAA YaCTh — npeaM6yJ1a.

6.3. HopmaTuBHbIE JIOKaJIbHBIE aKThl (POPMHUPYIOTCS B BHJIE MOAMYHKTOB, KOTOPblE HYMEPYIOTCS
apabckumu nudpamu. [TyHKTBI MOTYT MOApPA3AeNAThCS Ha MOANYHKTHI, KOTOpbIE MOTYT UMETh OyK-
BEHHYIO, MapKEepHYIO, IUPPOBYIO HyMEpaluio. 3HaUUTENbHbIE 10 00bEMY JIOKAIBbHBIE aKThl MOT'YT
JIETUTHCSI Ha TJ1aBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMU IIM(paMH U UIMEIOT 3arOJIOBKH.

6.4. TexcT meuyaTaercss Ha OJHOW cTOpoHe jJHcTa Oenoi Oymaru gopmara A 4 yepe3 oIuHApPHBIN
untepBai. LlBer mpudra - yepHbiid. Pazmep mpudra (kernp) - 14. Tun mpudta - Times New
Roman. Pa3meps! nosneit: npasoe - 10 MM, BepxHee u HuxHee - 20 MM, aesoe - 30 mm. Hlpudr
Ha3BaHUM moAnmyHKTOB Times New Roman, 14 pazmep, >KHUpHBIH, TIO LIEHTPY.

6.5. Ecnu B mOKaJIbHOM aKTe MPUBOASATCS TaOIHIIbI, TPaHKH, KapThl, CXEMBI, TO OHH, KaK MPaBUJIO,
JOJKHBI OPOPMIIATHCS B BHJIE TPUTIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJKHBI UMETh
CCBUIKH Ha 3TH MPHUIOKEHUS.

6.6. Ctpanuibl paboOThl HyMEpYIOTCS apaOckuMu nudpamu (Hymepalnus CKBO3HAs MO BCEMY TEK-
cty). Homep cTpaHuIisl cTaBUTCS B IEHTPE HUKHEW 4acTH ucTa 6e3 Touku. JIOKaabHbIN akT ¢ npu-
JIO’)KEHUSIMU JIOJDKEH UMETh CKBO3HYIO HYMEPALIUIO CTPaHMII.



6.7. JIokaJIbHBIN aKT U3JIaraeTcsi Ha rOCyAapCTBEHHOM s3bIKe PD U 10KEH COOTBETCTBOBATH JIUTE-
paTypHBIM HOpMaM.

6.8. CTpyKTypa JIOKQJIbHOTO aKTa JIOJDKHA OBITh JJOTHYECKH OOOCHOBAHHOM, OTBEYANOIICH LIEISIM U
3a/la4yaM IIPaBOBOI'O PEryJIMpOBaHUs, a TaKKe 00eCIeUNBAOIIEH JIOTHYECKOE PA3BUTUE U NPABUIIb-
HOE MOHUMAHHE TAHHOTO JIOKAJIBHOTO aKTa.

6.9. B nokanbHBIX aKTax AAOTCs OIMpeAeeHHs] BBOAUMBIX IOPUINUYECKUX, TEXHUYECKUX U APYTUX
CIICHHUAJIBHBIX TCPMHUHOB, €CJIM OHU HC ABJIAKOTCA O6H_I€I/I3BGCTHLIMI/I u HGYHOTpe6JI$IeMBIMI/I B 3aKO-
HojarenbcTBe Poccuiickon Deepalinv M perHOHAIIBHOM 3aKOHOIATENBCTBE.

7. OcHOBHBbIE TPeOOBAHMS K JOKAJIbHBIM AKTaAM

7.1. Jlokanpubie akThl I'BIIOY P/ «IIIIK mmern M.M.MemxuaoBa» JOKHBI COOTBETCTBOBATh
CJICIYIOIIUM TPEOOBAHUSM:

7.1.1. Tlonoxxeune AOJDKHO COACPIKATh CICAYIONINC 00s3aTeNbHbBIE PCKBU3UTHLI: 0003HaUYeHHEe BUaa
JJOKaJIBHOI'O aKTa, €0 HauMCHOBAHUC, FpI/I(1)bIZ IIPUHATO, YTBCPKACHO, pCFI/ICTpaHI/IOHHHﬁ HOMCD,
TCKCT, COOTBGTCTBYIOH_II/Iﬁ €0 HAUMCHOBAHHUIO,; OTMCTKY O HAJIMYHUU ITPHUIIOKCHUS.

7.1.2. IlpaBuna IOJKHBI COAEPKATh CIENYIOIINE O0s3aTeNbHbIE PEKBU3UTHI: 00O3HAUCHUE BUA
JIOKAJILHOTO aKTa; €ro HaMMEHOBaHUE, TPUQBI IPUHITUS U YTBEPKACHUS; TEKCT, COOTBETCTBYIOLIUI
€ro HaMEHOBAHHUIO; OTMETKY O HaJIMYUH MPHIIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.1.3. I/IHCTPYKI_[I/II/I JOJIKHBI COACPIKATH CIICAYIOIINC 00s13aTeNbHEIE PEKBU3UTLI: o0o3HaueHue BHUaa
JJOKAJIBHOI'O aKTa, €0 HAMMCHOBAHUC, FpI/I(l)H MPUHATHA U YTBEPKACHUSA; TCKCT, COOTBGTCTBYIOH_IPII;'I
€0 HAMMCHOBAHUIO; OTMETKY O HAJIMYWUU ITPUITIOKCHUA ] pel"I/ICTpaHI/IOHHHﬁ HOMCED.

7.1.4. IlocTaHOBIIEHHE HAOJIKHO COACPIKATh CIICAYIOLINC 00s13aTeNbHbIE PCKBU3UTHLI: 0003HayeHHE
BHUJIA JIOKAJIBHOTI'O dAKTa, €TO HAMMCHOBAHUC, MECCTO U ATy NIPHUHATHA, TCKCT, COOTBCTCTBYIOIJ_II/II\/’I €ro
HaMMCHOBAHUIO, NJOJIXKHOCTD, q)aMI/IJ'II/IIO, HHUIaJIbl U IMOAMNKXCH JIWIA, BBIHCCIICTO ITOCTAHOBJICHHC,
OTTHCK II€YaTH.

7.1.5. Pemenus AOJKHBI COJEpXKATh CIEAYIOUIME 00s3aTelbHble PEKBU3UTHI: 0003HAUEHUE BHJA
JIOKAJIbHOTO aKTa; MECTO M JaTy MPHHATHSA, TEKCT, JOJDKHOCTb, (PaMHIINI0, HHULKAIBI U MOINHUChH
T, TPUHSBILErO pelieHue, oTTUCK nedatu. 7.1.6. IIpukasbl U pacnopsKeHust JT0JKHBI coliep-
&KaTb CIEeNyIOIUe 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAUYE€HUE BHU/1A JOKAJIBHOIO aKTa U €ro HauMEHO-
BaHUE; MECTO U JIaTy NPUHATHUS, PETUCTPALIMOHHBIA HOMEpP, TEKCT, JOHKHOCTh, (PaMIIINIO0, MHUIIHA-
JIbl ¥ TOANUCH aupekTopa. [Ipukassl U pacnopsyKeHUs BBIITOJIHSIOTCS Ha OJIaHKE KOJUIekKa.

7.1.7. TIpOTOKOJBI ¥ aKThl JOJDKHBI COAEpPXkaTh CIEAYIOLUE 00s3aTelbHble PEKBU3UTHI: 0003HaUe-
HHUC BUA JIOKAJIBHOI'O aKTa; MCCTO U AaTy MPUHATHA, HOMEP, CIIMCOK MPHUCYTCTBYIOINX, TCKCT, CO-
z[epmanmﬁ MOBECTKY OHs, OIIMCAHHE XOJa, MOpAAKa U NPOUCAYpPbl COBCPIIACMBIX OMNPEACICHHBIX
(ropuAMYECKH 3HAaYMMBbIX) JeHCTBUI MO0 OTCYTCTBHE ONpPEeNIEHHBIX (PAaKTOB; JOLKHOCTD, (haMH-
JIMI0, MHUIMAJIBI U TIOJIHUCH JIMLA (JIMI), COCTABUBILNX WIHM NPUHUMABIINX Y4aCTUE B COCTABICHUU
IIPOTOKOJIA WX aKTa.

7.1.8. Mertoauueckue PEKOMCHAAINHN OOJIKHBI COACPIKATH CICAYIOIINC 00s13aTeIbHEIC PCKBU3UTHI:
0003HaUCHHE BHUJIa JIOKAJIBHOT'O aKTa, MECTO U AAaTy NPHUHATUSA, €0 HAUMCHOBAHUEC, TCKCT, COOTBCT-
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CTBYIOIIMI €r0 HAMMEHOBAHUIO U COJIEP KA YKa3aHUE HA BUJl, HAMMEHOBAHUE U JaTy IPUHATHUS
MPAaBWJI WM UHCTPYKLUHM, HOPMBI KOTOPBIX Pa3bsACHSIIOTCS, KOHKPETU3UPYIOTCS WA AECTATU3ZUPY-
IOTCS METOJMYECKUMHU PEKOMEHJIAIUSAMU; TOJDKHOCTh, (DaMUIIUs, WHUIHAIBI Jhna (JIUI), COCTa-
BHUBIIMX METOAUYECKUE PEKOMEHIALUY.

7.1.9.I1porpaMMBbl | TUIAHBI TOJDKHBI COACPKATh CIEAYIoNUe 00s3aTeNbHbIC PEKBU3UTHI: 0003HA-
YeHHUE BUJA JIOKAJBHOTO aKTa; MECTO M JIaTy MPUHSTHS, HAUMEHOBAaHUE M TEKCT JIOKAJbHOTO aKTa,
COOTBETCTBYIOILME €I0 HAUMEHOBAHHUIO.

7.1.10. JomKHOCTHAsI MHCTPYKLIMS

JloJDKHOCTHAS MHCTPYKIMS paOOTHHKA JODKHA COACPKATh CICAYIOIMINUE pa3/eibl: 00Iure moJIoxKe-
HUS; OCHOBHBIC 3a/1auH, MPaBa, MPEJOCTABIsEMbIe PAa0OTHUKY M €r0 OO0SI3aHHOCTH; B3aUMOJICH-
CTBHUSI; OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHUE (HEHUCIIOIHEHUE)
00s13aHHOCTEH, MPEeTyCMOTPEHHBIX MODKHOCTHOW MHCTPYKIMEH; TpeOoBaHus K paboTHuKy. [Ipm
pa3paboTKe MOKHOCTHBIX WHCTPYKIIMH PaOOTHUKOB PEKOMEH]IYETCsl PyKOBOACTBOBaThes [lpuka-
3oM Munsapascornpa3sutusi PO ot 26 asrycta 2010 roga Ne761u «OO6 ytBepxkaenuu EgunHoro
KBaJTM(UKAIIMOHHOTO CIPABOYHHMKA MOJKHOCTEH PYKOBOAMTENEH, CHEIUMAIMCTOB W CIYXKAIIMX,
pasnen «KBanupukanmoHHbIC XapaKTEPUCTHKN JOJKHOCTEH paOOTHHUKOB 00pa30BaHHSM.

7.2. Ilpu TOATOTOBKE JIOKAJIBHBIX AaKTOB, PETYIUPYIOIIUX COLUATBHO-TPYAOBBIE OTHOILICHUS
(HampuMep, KOJIJIEKTUBHBIN JJOTOBOP, MPaBUiia BHYTPEHHETO paclopsiaKa U Jp.) cleAyeT PyKOBOI-
CTBOBATHCSI PEKOMEHAALUSIMH O HHX.

7.3. Cpenu nokanbHbiXx akToB ['BIIOY P/ «IIIIK mMenn M.M.MemxuaoBa» BBICHIYIO HOpUIAYE-
ckyro cuiny umeer Ycras. [Ipunumaemsie B I'BIIOY P/l «(IIIIK umenun M.M.MemxunoBay g0Kaib-
HBIE AKThI HE JIOJKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.

8. HOpﬂ)IOK BHECEHHS] H3MEHEHHUH U JONMOJHEHHUI B JJOKAJbHbIE AKThbI

8.1. B pmeiictByromme B I'BIIOY P/ «III1IK numenn M.M.MemxkuaoBay JTOKaTbHBIE aKThl MOTYT
OBITH BHECEHBI N3MEHEHUS U JI0MOJIHEHUSI.

8.2. Iopsiiox BHeCEHUSI U3MEHEHUH W JIONOJHEHUH B JIOKAJTBHBIC aKThI OCYIIECTBIIICTCS B CICIY-
IOILIEM MTOPSIIKE:

- BHECCHHE M3MCHCHHI U I[OHOJ'IHCHI/Iﬁ OCYHICCTBJIACTCA B IOPAAKE, YCTAHOBJICHHOM B JIOKAJIBHOM
HOPMAaTUBHOM aKT€, HA OCHOBAHUH KOTOPOT'O BHOCATCA NU3MCHCHUS,

- U3MEHEHHUS U JIOTIOJIHEHUS B JIOKAJIbHBIE aKThI: TOJ0XKEHUs IPUHATHIE 0€3 CorjacoBaHMs ¢ opra-
HOM YIIpaBJieHHsl (CaMOyTpaBieHus ), MpaBuiia, UHCTPYKIUHU, IPOrPaMMbl, TUIaHbI, TOCTAHOBIICHUS,
pelIeHus], IPUKa3bl U PACIIOPSKEHUS, BHOCITCS ITyTEM HM3JaHUs NPHKa3a JUPEKTOpPAa O BHECEHHH
W3MEHEHUH WIN JTONOJIHEHUH B JIOKAJIbHBIN HOPMAaTUBHBIN aKT;

8.3. VI3MeHeHHs U JOTIOJTHEHHUS B JIOKAIBHBIN aKT BCTYMAIOT B CHITY C JAaThl, YKa3aHHOH B TIPUKa3e O
BHECEHWH M3MEHEHHUU WM JOMOJHEHUW B JIOKAJbHBIA HOPMATUBHBIA aKT, a B CIy4ae OTCYTCTBHS
yKa3aHHUS B HEM JIaThl — MO UCTEUECHUIO 7 KaJCHAApHBIX AHEH C JaThl BCTYIUICHUS MPUKa3a O BHe-
CEHMH U3MEHEHUI WM IOTIOJTHEHUM B JIOKAJbHBIN aKT B CUITY.
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8.4. U3MmeHeHud u JAOIIOJIHCHHUA B IMPEATIMCAHUA U Tpe6OBaHI/I$I, ITPOTOKOJIbI U aAKTBhI, METOAUYCCKHC
PCKOMCHAAINU, aKThI O IIPU3HAHUHA JIOKAJIbHBIX dKTOB YTPAaTUBIINMU CUJTY, HC BHOCATCA.

9. 3ak/1I0uHTeIbLHbIE NOJOKEHHS

9.1. Hacrosimee [lonoxeHue moANeKUT 0053aTEIILHOMY MPUHSATHIO MEJaTOTHYECKHM COBETOM KOJI-
Jemxa.

9.2. [NonokeHUEe yTpaunBaeT CHUITY B CIIy4ae MPUHATHS HOBOTO [107105KeHUs O JTOKAIbHBIX aKTaX.

9.3. Bompocsl, He yperyiupoBaHHbIe HacToAIUM [loiokeHneM, MoasieKar yperyJIupoBaHHuIO B CO-
OTBETCTBUHU C JEHUCTBYIOLIMM 3aKOHOAATENBCTBOM P®D, YCcTaBOM M MHBIMH JIOKAJIbHBIMA HOPMATH B-
HBIMHM aKTaMH1 KOJLUIEKA.



