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1. O0mme MoJioKeHUu s

1.1. TlonoxeHue O JOKaJIbHBIX HOPMATUBHBIX akTax (manee - [lonoxeHue)
yCTaHaBJIMWBAET €AWHbIEe TPEOOBAaHUS K HOPMATHUBHBIM JOKaJIbHBIM aKTaM,
UX MOJATOTOBKE, 0(POPMICHUIO, MPUHATHIO, YTBEPKACHUIO, BCTYIIJICHUIO B
CHUJY, BHECEHUIO U3MEHEHUW U OTMEHE.
1.2. Hacrosmee Ilonoxenue siBIsieTCS JOKAJbHBIM HOPMAaTHUBHBIM aKTOM
I'BIIOY PH «IIIIK wumesn M.M.MemxugoBa» ©u 0053aTe€lIbHO K
HCIIOJITHEHUIO BCEMH YYaCTHUKAMU 00pa30oBaTEIbHBIX OTHOIICHUM.
1.3. TlomoxeHne MOATOTOBIEHO Ha ocHOBaHUHM DenepanbHOro 3akoHa Ne
273-®3 ot 29.12.2012 r. «O6 obpa3zoBanuu B Poccuiickoit ®enepanum»,
TpynoBoro koaekca P®, I'paxnanckoro Konekca P®, Ycraa I'BIIOY P/]
«IIIIK umenn M.M.MemxkumgoBay.
1.4. JlokanbHBIH HOPMATUBHBIM akKT (Janee - JOKaJbHBIM akKT) - 3TO
HOPMAaTHBHBIM MPABOBOU JOKYMEHT, COAEPIKAIIUN HOPMBI, PETYJIUPYIOLIHE
oOpa3oBatenbHble  oTHomeHus B ['BIIOY  PJI  «II[IK wumMmeHwu
M.M.Menxunosa» B IpeaeiiaXx CBOEW KOMIETEHLHUU B COOTBETCTBUU C
3akoHoJaTelibcTBOM Pocculickoit denepanuu, B NOpsAAKE, YCTAHOBIEHHOM
YcTaBoM KoJIeaxa.
1.5. Jlokanpubsie akthl ['BIIOY PJ| «IIIIK mmenu M.M.MemxugoBay
JNEHUCTBYIOT TOJBKO B Mpejaeiax AaHHOW o0pa30oBaTeNbHON OpraHU3allUU U
HE MOTYT PEryJIupoBaTh OTHOUIEHUS BHE €€.
1.6. JlokanpHBIC aKTHI U3JAIOTCS MO OCHOBHBIM BOMPOCAaM OpTaHHU3AIUU U
ocymecTBieHuss BcecTopoHHer aesarenbHocTn ['BIIOY P/l «IIIIK umenu
M.M.MepxunoBa», B TOM YHUCIE IO BONPOCAM, PETIAMEHTHUPYIOIIUM
npaBuiia npueMa oO0ydawIMuXxcs, peKUM 3aHATUN oOyyarouuxcs, Gopmel,
MEPUOJUYHOCT, M TOPSAMAOK TEKYIIETO KOHTPOJII YCHEBAEMOCTH H
NPOMEXYTOUHON aTTecTaluu OOydYawIluxcsi, NOPSAAOK U OCHOBAHUS
nepeBoja, OTYHUCICHHUS ¢ BOCCTAHOBJEHUS OOyYalOUUXCs, TMOPSIIOK
odbopmieHUsT BO3HUKHOBEHUS, MPUOCTAHOBIEHUS W TNpEeKpalieHus
OTHOIIEHUN MEXJy 00pa3oBaTeIbHON opraHu3anueid U o0y4darouuMucs u
(nunm) poauTeNnsAMH (3aKOHHBIMU MPEJACTABUTEISIMH) HECOBEPIISHHOJETHUX
00ydJaromuxcs.
1.7. Hopwmbl IOKaJlbHBIX aKTOB, YXYJMIAIOIHE MOJOKEHUE 00ydaromuxcs
nwin paboraumkoB ['BIIOY PJ «IIIIK wmenn M.M.MemxumoBa» 110
CPaBHEHHMIO C TOJIO)KEHUEM, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM 00
o0pa3oBaHWU, TPYAOBBIM 3aKOHOJATEJILCTBOM JIMOO TMPUHATHIE C
HApyLIIEHUEM YCTAHOBJIEHHOTO MOPSJKa, HE MNPUMEHSIOTCA U MOJJIekKaT
OTMEHE.
1.8. JlokanbpHbIe aKThl YTPauMBaIOT CUIY (IMOJHOCTHIO WJIM B OTIIEIBHOM YacTH) B
CHEAYIOIINX CIIyYasX:
* BCTYIUICHUE B CWJIy aKTa, MPU3HAIONIETO JAHHBIA JIOKAIbHBINA aKT yTpPaTUBIIUM
CUILY;
* BCTYIUICHHE B CUJIy JIOKQJIBHOTO aKTa OOJIbIIEH FOPUIAMYECKOW CHUJIBI, HOPMBI
KOTOPOr0 MPOTHUBOPEUAT MOJ0KEHUSIM JAHHOTO JIOKAIHHOTO aKTa;
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* IPU3HAHUE CYJOM WU HHBIM YIOJHOMOYEHHBIM OPTraHOM TOCYAapCTBEHHOM
BJIACTH JIOKAJIBHOTO aKTa MPOTUBOPEYAIINM AEHCTBYIOIIEMY 3aKOHOIATENIbCTRY.
1.10. JIokanbHBIN aKT, yTPATUBLINN CUITY, HE OAJIEKUT UCIIOJTHEHUIO.
2. Heau u 3apa4m

2.1. Hemamu u 3amavyamMu HacTosmiero [1onoxeHus BIsOTCS:

CO3[IJaHHE €IMHOW U COTJIACOBAHHOM CHUCTEMBI JIOKAJIbHBIX aKTOB KOJUIEIKA;

* oOecrieyeHHe NPUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKON NEATEIHLHOCTH
KOJUIEKA,;

* COBEpIICHCTBOBAHHWE TIPOIECCa TMOATOTOBKH, OGMOPMIICHHS, TPHHITHSI U
peanu3alu JOKaJIbHbBIX aKTOB;

* IpeAoTBpalleHWE  IyOJUpOBaHUS  PEryJUpPOBaHUS  OOIIECTBEHHBIX U
o0Opa3oBaTeIbHBIX OTHOIIEHU B KOJIJIS/KE.

3. Buabl JIOKAJIBbHBIX AKTOB

3.1. [Jesarempnocts I'BIIOY P/l «IIIIK wumenn M.M.MemxkumoBay
pEriIaMEeHTUPYETCA CIEAYIOIIMMH BHIAMHU JIOKaJbHBIX AaKTOB: IOJIOKEHHS,
MIOCTAHOBJICHHUS, PEILICHHUS], IPUKA3bl, PACIIOPSKEHUS], HHCTPYKIUHU, JOJKHOCTHbBIE
WHCTPYKLWH, NpaBuia. [IpeacTaBieHHbId MEpeUYeHb BUIOB JOKAIbHBIX AKTOB HE
SABJISIETCSA UCUEPIIBIBAIOIIUM.

3.2.JIokanbHbIE aKThI KOJUIE/KAa MOTYT ObITh KJIaCCU(PUIIMPOBAHBI HA TPYIIIHL: a) B
COOTBETCTBHH C KOMITETCHIIUEH:

* JIOKQJIbHBIE aKThl OPTraHU3aIMOHHO-PACIOPSIANTEIHLHOTO XapaKTepa;

. JIOKaJIbHBIC aKTBhl, periaMeHTUPYIOIIHE BOITPOCHI OpraHu3aluu
00pa30BaTeIbHOTO IPOLECCa;

* JIOKaJbHBIE AaKThl, PErIAMEHTUPYIOIIME OTHOLIEHUs padoTojarens C
pabOTHUKAMH M OPTaHU3aLUI0 Y4eOHO-METOANYECKOU PaboThI;

* JIOKJIbHBIEC aKThl, PETJIAMEHTUPYIOIIUE ACATEILHOCTh OPTaHOB CaMOYIIPABIICHUS
KOJUIEKA,;

* JIOKaJbHBIC aKThl, PETJIAMEHTUPYIOIIUE AIMUHUCTPATUBHYIO U (UHAHCOBO-
XO34MCTBEHHYIO JI€SITEIbHOCTD;

* JIOKaJIbHBIE aKThI, 00ECTICUNBAIOIINE BEACHHUE JICTOTIPONU3BOJICTBA.

0) 10 KpUTEPUSIM:

* 110 CTENIEHU 3HAYUMOCTH: 00s3aTeNIbHbIC U HEOO3aTEIHHBIC;

* 110 cdepe AeUCTBHS: OOIIETro XapaKkTepa U CIelUaIbHOTO XapaKkTepa;

* MO KpYyry JIMI: pPacOpoCTpaHsIOmMecss Ha BceX pPaOOTHUKOB U HE
pacrnpoCTpaHsIOIIMECs Ha BCEX paOOTHUKOB OpraHU3alluu;

* 10 CMmoco0y NPUHATHUS: TPUHUMAEMbIE PYKOBOJIUTENIEM €AWHOJMYHO W
MPUHUMAEMbIE C YYE€TOM MHEHHS MPEACTaBUTEIILHOIO OpraHa Y4YaCTHHKOB
o0pa3oBaTeIbHBIX OTHOIICHUH;

* TI0 CPOKY JACHCTBHSI: MOCTOSIHHOTO JCHCTBUSI U OECCPOYHBIC C OMPEACIICHHBIM
CPOKOM JICUCTBUS,

* 10 CPOKY XPAHEHHUS: IOCTOSIHHOTO XPaHEHUs , 75 JIET U APYTHE.



4. IlopsAI0OK MOATOTOBKH JIOKAJBLHBIX AKTOB
4.1. B TI'BIIOY PJ «IIIK umenn M.M.MemxuaoBay YCTaHaABIIMBAETCS
CJIEAYIOIINI MOPSIA0OK OATOTOBKH JIOKAIBHBIX aKTOB:
- UHunmaTopoM moaroToBKH JIOKAJbHBIX aKTOB MOTYT OBITh:
* YUPEAUTEND;
* AIMUHHCTpPALMS KOJUIEIXKA B JHIE €€ PYKOBOAUTENS, 3aMECTHUTENIEH
PYKOBOJIUTEIIS;
* OpTaHbI TOCYIaPCTBEHHO-00IIECTBEHHOTO YIIPABJICHUS KOJIIEIKA;
* CTPYKTYPHOE MOJPa3ACICHNUE KOJUIEIKA,;
* Y9aCTHUKU 00pa30BaTEIbHBIX OTHOIIICHU.
- OcHoOBaHMEM I TOJTOTOBKHA JIOKAJbHOTO aKTa MOTYT TaKXe SBIATHCS
M3MEHEHUSI B 3aKoHoAaTeNbCcTBE P® (BHECeHHE W3MEHEHMI, W3JIaHUE HOBBIX
HOPMATUBHBIX MTPABOBBIX AKTOB).
4.2. TIpoekT JIOKAJIbHOTO aKTa TOTOBUTCS OT/AEJIbHBIM PAaOOTHUKOM WJIU TPYIIION
pabOTHUKOB TI0 TIOPYYECHHMIO JUPEKTOpa KOJJIEIKA, a TaKXKE OpraHoM
caMOyNpaBJIE€HUs, KOTOPBII BBICTYIUJ C COOTBETCTBYIOIIEH HMHUIIUATUBOM.
4.3. IloaroToBKa JIOKAJILHOTO aKTa BKJIIOYAET B CEOsl M3yUECHHUE 3aKOHOIATEIbHBIX
Y WHBIX HOPMATHUBHBIX aKTOB, JIOKAIbHBIX aKTOB KOJUIEIKA, PETJIAMEHTHPYIOIINX
T€ BOMPOCHI, KOTOPBIE MPEANOJIAraeTcs OTPa3uTh B MPOEKTE HOBOIO aKTa, U Ha
ATOM OCHOBE BBIOOp €ro BHUJIA, COACP’KAHUS U MPEJCTABICHUE €ro B MUChbMEHHOMN
dbopwme.
4.4. TloarotoBka HamOOJiee BaXHBIX JOKAJIbHBIX AKTOB (IMPOEKTOB pEIICHUN
coOpaHMii, TEJCOBETOB, OPraHOB CaMOYIPAaBJICHUS, IPUKA30B, TOJIOKEHUMH,
MpaBW) JOJKHA OCHOBBIBATHCS Ha pe3yJibTaTaX aHajlv3a OCHOBHBIX CTOPOH
JIESITETbHOCTH.
4.5. Tlo Bompocam mpuema Ha paboTy, MEPEBOIOB, YBOJbHEHUH, TPEAOCTABICHUS
OTIYCKOB, MOOILIPEHUN WM MPUBJICUYCHHUS] COTPYAHUKOB K JUCUUILUIMHAPHOW WIIN
MaTePUaJIbHON OTBETCTBEHHOCTH M3HAKOTCS MPUKA3bl, B COOTBETCTBUU ¢ TK PD.

5. IlopsiioK NPUHATHSA U YTBEPKACHUS JOKAJIBHOI0 aKTa

5.1. JlokanpHBIA aKT, NPOILICAIINN MPABOBYIO M JUTEPATYPHYKO DKCIEPTHU3Y, a
TAaKXE€ TPOLEAYpPY COIJIACOBAaHHUS, TMOJJIEKUT NPUHATHIO MW  YTBEPKICHUIO
JTUPEKTOPOM.

5.2. Jlokaneubie akThl ['BIIOY P/ «IIIIK wumenn M.M.Memxumoa» MOTYT
OpUHUMAThCA  AupekTopoM, OOmuM coOpaHueM paOOTHUKOB  KOJUIEIXKA,
IlemarornueckuM COBETOM, HAYYHO-METOAUYECKUM COBETOM KOJUIEKA.

5.3. Ilpu npuHATUU JIOKAJbHBIX AKTOB, 3aTParuBaroOlIMX IpaBa OOyYaAIOIIHUXCH,
YUUTBHIBA€TCSI ~ MHEHHE  COBETOB  OOY4YalOIIMXCs, COBETOB  POJAUTENEH,
IPEICTaBUTEIBHBIX OPraHOB 00YYaIOIIHUXCS.

5.4. He nmoanexxar NpUMEHEHHUIO JIOKAJbHBIE AKThl, MPUHATHIE C HAPYIICHHEM
HOpsJKa yuyeTa MHEHUS MPEICTaBUTEIBHOIO OpraHa pabOTHUKOB.

5.5. Ilpomegmmi mnpoueaypy MNPUHATUSA JIOKAJIBHBIM aKT YTBEP)KIACTCSA
JTUPEKTOPOM, TIPOLEAYpa YTBEPKAEHUS 0QOPMIIIETCS MOAMUCKHIO U TPUKA30M.

4



5.6. JlokanbHBIN akT BCTyMaeT B CHUJIY C MOMEHTA, YKa3aHHOTO B HeM, Ju0O, B
cily4ae OTCYTCTBMS TaKOT'O YKa3aHMs, [0 UCTEUEHUN / KAJCHIAPHBIX JHEW C aThl
IPUHATUSA JAHHOTO JIOKAJIBHOIO akTa. JlaTodl NpUHATHS JIOKAJIBHOIO AaKTa,
TpeOyIOIIETO YTBEPKIACHUS TUPEKTOPOM, SIBIISIETCS 1aTa TAKOTO YTBEPKACHUS.

5.7. Ilocne yTBEpKAE€HUS JJOKAJIBHOIO aKTa IIPOBOJIUTCS MPOLIEAYPa O3HAKOMIICHUS
C HHUM  YYacTHMKOB  OOpa30BaTECJIbHBIX  OTHOIICHHWH, Ha  KOTOPBIX
pPacCIpOCTPaHAIOTCS IIOJIOKEHUS JTaHHOIO JIOKAJIBHOIO akTa. O3HakOMIIEHHE C
JIOKaJdbHBIM aKTOM O(OpMIISIETCS B BHIE MOJANUCH O3HAKOMIIIEMBIX JIUI[ C
yKa3aHHEM JaTbl O3HAKOMJICHHs MO0 Ha CaMOM JIOK&JBHOM akTe, JUOO Ha
OTJIEJIbHOM JIUCTE O3HAKOMJICHMS, IMpUIaraeéMbiIM K HEMy, JUOO B OTIEIbHOM
KypHaJe.

6. OdopmiieHMe JIOKAJIBHOIO AKTA
6.1. OdopmieHue JOKaJLHOTO aKTa BBINOJHIETCS B COOTBETCTBUU C
TpeboBanusiMu «[ 0CyapCTBEHHOM CHCTEMbI JOKYMEHTAIIMOHHOTO 00OecreueHus
ynpasienusi. OcHoBHBIE mnoJjoxkeHus. OOmue TpeOboBaHHS K JIOKYMEHTaM U

CHY)K63M AOKYMCHTAIIMOHHOI'O O6GCHG‘-IGHI/IH», a TaKIXKC HOpMaMH
((YHH(bHHHpOBaHHOﬁ CUCTCMbI OOKYMCHTALIUH. YHI/I(bI/IIII/IpOBaHHa}I CHCTCMa
opr aHI/I3aHHOHHO-paCHOpHIII/ITCJIBHOﬁ JOKYMCHTAIIUH. Tpe6OBaHI/IH K

opopmiteanto nokymeHToB. I'OCT P 6.30-2003» (yrB. IlocraHoBieHueM
['occranmapra Poccum ot 03.03.2003 N 65-ct «O npuHATHM U BBEICHUH B
NEHUCTBUE TOCYAapCTBEHHOro craHiapta Poccuiickoit ®@enepauumn»). [Ipu srom:
6.2. CTpyKTypa JOKaJIbHOIO aKTa JOJDKHA O0ECIEeYMBATH JIOTMYECKOE Pa3BUTHE
TEMBbI TPaBOBOTO peryiaupoBanus. Eciu Tpedyercs pa3bsiCHEHUE LeJeld 1 MOTUBOB
NPUHATUS JIOKAJIBHOTO akKTa, TO B MPOEKTE JAaeTcsl BCTYNUTENbHAs 4YacTb —
npeamoyIa.

6.3. HopmaTuBHBIE JIOKaJIbHBIE aKThl (POPMUPYIOTCS B BUE TOJINYHKTOB, KOTOpPbIE
HyMmepyloTcst apaOckumu  1udpamu. IIyHKTBI MOTryT moApa3iensTbCs Ha
HNOJIYHKTBI, KOTOpPbIE MOTIYT HMETh OYKBEHHYI0, MAapKEpHYI0, LH(PPOBYIO
HyMepalnuio. 3HayuTellbHble M0 00beMy JIOKaJbHbIE aKThl MOTYT JEJIUTHCA Ha
IJIaBbl, KOTOPbIE HYMEPYIOTCS pPUMCKUMH LU(paMU U UMEIOT 3ar0JIOBKH.

6.4. Tekct meyaTtaeTcsi Ha OJHON cTOpoHEe Jucta Oenmoit Oymaru dopmara A 4
yepe3 oJMHapHbI uHTepBai. L[Ber mpudra - yepnsiii. Pazmep mpudra (kerinp) -
14. Tun mpudta - Times New Roman. Pazmeps! noneit: npasoe - 15 MM, BepxHee
u HkHee - 20 MM, sneBoe - 30 mm. pudt HazBanuii noanmyHkToB Times New
Roman, 14 pa3mep, )XUpHBIA, [10 HUEHTPY.

6.5. Ecu B JIOKJIbBHOM aKT€ MPUBOASTCS TAaOJUIIbI, TPaQUKHU, KAPThI, CXEMbI, TO
OHM, KaK TpaBWIO, JODKHBI OQOPMIISATECS B BHUAEC MNPUIOKEHUN, a
COOTBETCTBYIOIIIME IMyHKTHI aKTa JOJKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHUS.

6.6. Ctpanuiisl paboOThl HyMEPYIOTCS apaOckuMu mudpamMu (Hymeparus CKBO3Has
1o BceMy TeKkcTy). Homep cTpaHMIIbl CTaBUTCS B LIGHTPE HUKHEH YacTu JucTa 6e3
TOYKH. JIOKaNbHBIA aKT C MPHIOKEHUSIMHU JOJDKEH UMETh CKBO3HYIO HyMEpPALUIO
CTpPaHHIL.



6.7. JlokanpHBII aKT M3Jaraercsi Ha TroCyJapCTBEHHOM s3bike P® u pomkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.8. CTpykTypa JIOKaJbHOTO aKTa JOJDKHA OBITh JIOTMYECKM OOOCHOBAHHOM,
OTBEYAIOIIEW LEeIAIM M 3aJadaM I[PaBOBOIO  PETYIMPOBAHMS, a TaKXKe
o0ecreunBaoIIel JIOTHYECKOE Pa3BUTHE M IPaBWIBHOE IMOHMMAHUE JIaHHOTO
JIOKAJIBHOTO AKTA.

6.9. B 7OKanpHBIX aKTax JarOTCS ONPEIAEICHUS BBOJUMBIX HOPHINYECKHUX,
TEXHUYECKUX M JPYTUX CIEHUAIbHbIX TEPMHUHOB, €CIM OHHM HE SBISIOTCSA
OOIIEU3BECTHBIMA M HEYNOTpeONsieMbIMH B 3aKOHOJAATeNbCTBE Poccuiickoil
denepanuu U peruOHAIBHOM 3aKOHOATEIILCTBE.

7. OcHOBHBIE TPEOOBAHMSA K JIOKAJBHBIM aKTaM
7.1. Jlokanehubie akThl I'BIIOY PJ| «IIIIK mMenn M.M.MemxunoBa» I0JKHBI
COOTBETCTBOBATH CIICYIOIINM TPEOOBAHUSIM:
7.1.1. IlonoxxeHnue IOJKHO COJEPXKATh CIEAYIONINE O00sA3aTeIbHbIE PEKBU3UTHI:
o00O3HaueHHWE BHUJA JIOKAJBLHOTO AaKTa; €ro HauMEHOBaHUE, TpUQBI: TMPUHATO,
YTBEPKIEHO; PETUCTPAlMOHHBIA  HOMEp, TEKCT, COOTBETCTBYIOIIMI  €ro
HAaMEHOBAHUIO; OTMETKY O HAJTUYUU IPUIOKEHHUS.
7.1.2. IlpaBuna JOIDKHBI COAEpPKaTh CIEIYIOUIUE O0s3aTelIbHbIE PEKBU3HTHI:
o00O3HaueHHEe BHJIA JIOKAIHHOTO aKTa; €ro HauMEHOBAaHHE, TPU(BI MPUHATUS U
YTBEPKIEHUS; TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO; OTMETKY O HAIMYUU
MPUJIOKEHUS, PETUCTPALIMOHHBIA HOMED.
7.1.3. UHCTpYKUMH AOJKHBI COACPKATh CICAYIOIINE 00s13aTelIbHbIE PEKBU3UTHI:
o003HaYeHUE BHJA JIOKAIBHOTO aKTa; €ro HauMEHOBaHUE; TpU(bl MPUHATHSI U
YTBEPKIEHUS; TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO; OTMETKY O HAIMYUU
MIPUJIOKEHUS; PETUCTPAIMOHHBIN HOMED.
7.1.4. [locTaHOBJIEHHE JIOJKHO COJIEPKATh CICIYIONTUE 003aTEIbHBIC PEKBU3UTHI:
0003HaueHNe BUJIa JJOKAIBHOTO aKTa, €ro HAMMEHOBAHHE, MECTO U JIaTy MPUHSITHS,
TEKCT, COOTBETCTBYIOIINIA €r0 HAMMEHOBAHUIO; JTOJKHOCTD, (DaMUIINIO, HHUITUAIIBI
Y TIOAMUCH JIU1IA, BBIHECILIETO TTOCTAHOBJIEHUE; OTTUCK MEYaTH.
7.1.5. Pemienuss JOMKHBI COAEpPKaTh CleAyrolue o0s3aTelbHbIE PEKBU3UTHI:
o003HaueHne BUA JOKAIBHOTO aKTa; MECTO U JIaTy MPUHSATHUS, TEKCT, JOJIKHOCTD,
dbaMuuio, MHULKMAIBl U TOAMKUCH JIWIIA, MIPUHSBILIETO PEIIeHUE, OTTUCK IeYaTH.
7.1.6. Ilpukassl U pacriopsiKEHUS JOJDKHBI COACPKATH CIEAYIONMIKNE 00s3aTeIbHbIe
PEKBU3UTHI: 0003HAUCHHE BHJIA JOKAJBLHOIO aKTa U €ro HaMMEHOBaHUE;, MECTO U
JaTy TPUHATUS, PETUCTPALIMOHHBIA HOMEp, TEKCT, JMAOJKHOCTh, (HAMUIIHIO,
WHULMAIBI U TIOANUCH aupekTopa. [Ipukasbl U pacnopssKeHHUsT BBITTOTHSIOTCS Ha
OJIaHKE KOJLIEIKA.
7.1.7. IlpoTokonbl W akKThl AOJKHBI COJEpKaTh CIEAYIOIIHNE O00s3aTeIbHbIC
PEKBU3UTHI: 0003HAYEHNE BHJIAa TIOKAJTHLHOTO aKTa; MECTO U JIaTy MPUHSATHSI, HOMED;
CIIUCOK MPUCYTCTBYIOIINUX; TEKCT, COJIEPMALIUNA MOBECTKY JIHS, OMUCAHUE XO/a,
NOpsiIKa W MPOLIEAYPhl COBEPIIAEMBIX OINPEEIECHHBIX (IOPUIUYECKH 3HAYHMBIX)
JNEUCTBUN JMOO OTCYTCTBUE ONPENEIEHHBIX (PAKTOB; MOIDKHOCTH, (HaMUIIHUIO,



VWHULMAIBl U NOANUCH JIMIA (JIMI[), COCTABUBLIMX WM NMPUHUMABIIUX Y4YacTHE B
COCTaBJIEHUH MPOTOKOJIA WU aKTa.

7.1.8. Meroauueckue PpEKOMEHJAUHUH JOJDKHBI  COAEPKATh  CIEAYIOIIUE
oOs13aTeNIbHbIE PEKBU3HUTHI: 0003HAYEHUE BHJIa JIOKAJTBHOTO aKTa, MECTO U JlaTy
MPUHATHS, €T0 HAMMEHOBAHHUE, TEKCT, COOTBETCTBYIOLINN €TI0 HANMEHOBAHHUIO U
COZEepKalllMid yKa3aHWE HA BHJ, HAUMEHOBAHWE W JaTy NPUHATHS IPAaBWI WIIU
WHCTPYKLIMM, HOPMBI KOTOPBIX Pa3bsCHAIOTCA, KOHKPETU3UPYIOTCA  WIIHU
JNETAM3UPYIOTCSI  METOAMYECKUMH PEKOMEHIALUSAMU; JOJDKHOCTh, (aMuIus,
WHULMANbl  JMIa  (JIML), COCTaBUBIIMX  METOAUYECKHME  PEKOMEHJIALUU.
7.1.9.1lporpaMmMbl W IUIaHBl JOJDKHBI COJEPXKATh CIHEAYIOIIHE OO0sA3aTeIbHbIE
PEKBHU3UTHI: 0003HAUYEHHE BHJA JIOKAJIBHOTO AaKTa; MECTO M JaTy HIPUHATHS,
HAaMMEHOBAaHHUE M TEKCT JIOKAJIBHOIO aKTa, COOTBETCTBYIOLINE €r0 HAMMEHOBAHMUIO.
7.1.10. JomxHOCTHAsI MHCTPYKLMS J{OJKHOCTHASI MHCTPYKIMS pabOTHUKA AOJHKHA
COJIEpKaTh CIEAYIOUIUE pa3zelibl: 00Iue MOJI0KEHNS; OCHOBHBIE 3aJaui, MpaBa,
npenocTaBiisieMble  paO0OTHUKY W €ro  OOS3aHHOCTH;  B3aUMOJICHCTBUS;
OTBETCTBEHHOCTb 33 HEKAYECTBEHHOE W HECBOEBPEMEHHOE  BBIIIOJIHECHHE
(HeucrnoyiHeHue) 00s13aHHOCTEH, MPENYCMOTPEHHBIX JOKHOCTHOW MHCTPYKIUEH;
TpeOoBaHusl K paboTHuKy. [lpum pa3paboTke JOIKHOCTHBIX HHCTPYKLHN
pabOTHUKOB PEKOMEHyeTCs PYKOBOJICTBOBAThCS IIpukaszom
Mumnsznpascornpazsutust PO ot 26 aBrycra 2010 roma Ne7611 «O06 yTBepKaeHUN
EauHoro KBanu(pUKALMOHHOIO CHPABOYHUKA JOJDKHOCTEH PYKOBOJMTENEH,
CHEUAINCTOB U ciykammx, paszzaen «KBanupukanuoHHbIE XapaKTEPUCTHKU
JOJKHOCTEN pabOTHUKOB 00pa30BAHUSI.

7 7.2. 1Ipy mOATOTOBKE JIOKAJIBHBIX AKTOB, PETYIUPYIOIIUX COLIMATIBHO-TPYIOBBIE
OTHOUIEHUS! (HampuMmep, KOJUIEKTUBHBIM JOrOBOp, MpPaBWIa BHYTPEHHETO
pacnopsika U JIp.) ClIeayeT pyKOBOJACTBOBAaThCA PEKOMEHIALUAMH O HUX.

7.3. Cpenu nokanbHbiXx akToB I'BIIOY P/ «IIIIK umenn M.M.MemxumoBay
BBICIIYIO IOpUINYECKYIO cuily uMmeeT YctaB. [Ipunumaembie B I'BITIOY PJI «IITIK
nmMeHn M.M.MemxnunoBa» JIOKAJIbHBIE aKThl HE JOJKHBI IPOTUBOPEYUTH €T0
Ycragy.

8. lokymeHnTamus
8.1. JlokanbHble aKThl NPOXOIAT NPOLUEAYPY PETMCTPALMA B CHELUUAIBHOM
KypHaJe.
8.2.00s13aTeIbHON PErucCTpallMi MOJJIEKAT IMOJIO0KEHHUS, MPaBUia, MHCTPYKIIHH,
MIPUKAa3bl U PACHOPSIKEHUS JUPEKTOPA.
8.3. Perucrpauuio JIOKQJIbHBIX aKTOB OCYLIECTBIISIET OTBETCTBEHHBIN 32 BEIICHHE
JEJI0IPOU3BOCTBA.
8.4. Perucrtpamusi NOJOXKEHHI, MPAaBWI W HWHCTPYKLIHUM OCYIIECTBISAETCS HE
IIO3/THEE JIHS MX YTBEPKICHUS, IPUKA30B U PACIIOPSHKEHUM — HE NO3JHEE HS UX
W3IaHUS.



9. ITopsaiok BHeCeHUSI U3MEHEHM I M IONMOJHEHUI B JIOKAJIbHbIE AKThI
9.1. B neiictyronue B I'BIIOY P/l «IIIIK nmenn M.M.MemxuaoBay JIOKaabHbIE
aKThl MOT'YT ObITh BHECEHBI U3MEHEHUS U JIOTIOJTHCHUS.
9.2. Tlopsimoxk BHECEHUS] H3MEHEHUM U JIONOJHEHUM B JIOKAJIbHBIC AaKThl
OCYIIIECTBIISIETCA B CIEIYIOIIEM TTOPSIKE:
- BHECEHHME M3MEHCHUH M JOINMOJHEHMH OCYILIECTBISAECTCS B  MOPSAKE,
YCTAaHOBJIEHHOM B JIOKQJIBHOM HOPMAaTMBHOM aKT€, Ha OCHOBAHMHU KOTOPOIO
BHOCSITCSI H3MCHCHUS,;
- W3MCHEHUS W JOMOJHEHUS B JIOKAJTBHBIC aKThI: TOJIOKCHHUS MPUHATHIE Oe3
COIJIaCOBaHMS C OPTaHOM YIPAaBJICHUA (CaMOYIPABIEHUs), IPaBHIIa, HHCTPYKLIUH,
MpOTrpaMMbl, IUIaHBI, MOCTAHOBJICHUS, PEUICHUS, MNPUKA3bl U PaACHOPSIKEHUS,
BHOCSTCSL TyTEM WU3JIaHUs TpHUKa3a JAUPEKTOpa O BHECEHUHM HU3MEHECHUU WIIU
JIOTTOJTHEHU M B JIOKAJIbHBIA HOPMATUBHBIN aKT;
9.3. I3MeHeHUA W JONOJHEHMS B JIOKAIbHBIA aKT BCTYMAlOT B CUJY C JaThl,
YKa3aHHOW B MpPUKA3€ O BHECEHUH W3MCHECHUW WJIM JOMOJIHEHHUN B JIOKAJbHBIN
HOPMATUBHBIM aKT, a B Cllyda€ OTCYTCTBUS yKa3aHMsl B HEM JaThl — TIO
HMCTCUYCHUIO 7 KaJCHJApPHBIX JHEH C JaThl BCTYIUICHUS MpPHUKa3a O BHECEHUHU
M3MEHEHUU WM IOTIOJIHEHUN B JIOKAJIbHBIN aKT B CHUITY.
9.4. I3MeHeHHs U JOTIOJHECHHS B MPEANUCAHUSA U TPEOOBAHHUSI, POTOKOJIBI M aKTHI,
METOJIMYECKME PEKOMEHJAlMK, aKThl O IIPU3HAHMM JIOKAJbHBIX aKTOB
YTPaTUBLIUMH CUITY, HE BHOCSITCSI.

10. 3akir09uTeNbHBbIE MOJ0KEHUS
10.1. Hacrosmee IlonoxkeHue  MNOJIEKUT  00S3aTEIBHOMY  HPUHSITHIO
MeJarorTMYeCKUM COBETOM KOJLIEIKA.
10.2. TlonoxxeHue yTpauuBaeT CUiy B Cily4ae NpHUHATUA HOBOTO llosoxkeHus o
JIOKQJIBHBIX aKTaX.
10.4. Bompochl, He yperyjJupoBaHHble HactosmmM llonoxxkenuem, mojjexar
YPETYJIUPOBAHUIO B COOTBETCTBHUM C JACHUCTBYIOIIMM 3aKOHOJATEILCTBOM P,
YcTaBOM M MHBIMHM JIOKAJTbHBIMU HOPMATUBHBIMM aKTaMU KOJUIEIXKA.



