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HOJIOXKEHHUE

O HEHTPE KAPBEPBI 'TOCYJAPCTBEHHOI'O BIO/JOKETHOI'O
IMPO®ECCHUOHAJIBHOI'O OBPA3OBATEJIBHOI'O YUYPEXJIEHUSA
PECIIYBJIMKHU JAT'ECTAH

«IlpodeccuonanbHO-nearorudyeckui KoJie:k umenn M.M.Mexxuaosay»

1.00mue moj1o:keHus
1.1.Hactosiimee moJiokeHHE  perjaMeHTHpyeT JeaTeslbHOoCTh LleHTpa
Kapbepbl TOCYIAPCTBEHHOTO OO KETHOTO MPOheCCHOHAIBHOTO 00pa30BaTEILHOTO

yupexaeHuss PJ[ «IIpodeccronanbHO — TEJAaroru4ecKuii KOJUICIK HWMEHHU
M.M.MemxunoBa»
1.2.IlenTp Kappepbl — CTPYKTYpHOE IMOJpa3ACICHUEC Komnemxa,

peanusyroliee 3aJadyd Mo COACHCTBHIO B TPYJIOYCTPOWCTBE OOyYaromUXCid U
BBIITYCKHUKOB Komtemxka.

1.3.Hacrosiiee Ilonoxkenue pa3paboTaHO B COOTBETCTBUM CO CIEAYIOITUMU
JIOKyMEHTaMHU:

®enepanbHblil 3ak0H Poccuiickoit @enepannn o ot 29aexadps 2012Ne273
«O0 obpa3zoBanuu B Poccuiickoit @enepannny;

Oenepanbublii 3ak0H 0T127eKka0bpst 2023 1. Ne 565-03 «O 3ansTOCTH
HacesneHus B Poccuiickon @enepanumny;

Meronuueckue pEeKOMEHJAUUu [0 BONPOCaM COACHCTBUS  3aHATOCTH
BBIITYCKHUKOB,  3aBEpPINUBIIMX  OOy4YeHHWE 10  MporpaMMaM  CPEIHEro
npodeccuoHanbHOro  00pazoBaHusi (mMcbMa MUHHUCTEpCTBA  MPOCBEIICHUS
Poccuiickoit deneparun ot 21 mas 2020 r. Ne I'J[-500/05, or19aBrycra 20211.Ne
AB-1282/05, ot 29 suBaps 2024r. Ne 05-521);

VYcras Komnemxka.

1.4. llentp xapbepbl pabOTaeT BO B3aUMOJICUCTBUU C ba3oBbIM IIEHTPOM
COJICUCTBUS TPYJIOYyCTpOICTBA BBIITYCKHUKOB po¢eCCUOHATIBHBIX
oOpazoBaTenbHbIX opranuzamui Pecyonuku Jlarecran (nanee - BIICTB).

1.5.KoopaunatopoM, OTBETCTBEHHbIM 3a B3auMmojeiicteue ¢ BIICTB
SABJISICTCS CIIELUAIIMCT [0 TPYAOYCTPONCTBY LleHTpa Kapbepsl.

2. lenu u 3anaum LlenTpa kapbepsl

2.1. OcHoBHO Henpl0  JedarenbHocTH  LleHTpa Kapbepbl SIBISIETCS
o0ecrieyeHrne YCIOBUM Ui MapUIpyTH3alUd TPYAOYyCTPOMCTBA CTYICHTOB U
BBITyCKHUKOB  KoJutemka B COOTBETCTBMM C  OCBOGHHOM — mpodeccuei,
CHELMATIBHOCTBIO CPEAHETO MPO(PEecCHOHATBHOTO 00pa30BaHuU.

2.2. OCHOBHBIMU MPUHIMIIAMH OpPTaHU3ALMK PabOThl MO COACUCTBUIO
TPYJIOYCTPOMCTBY CTYJEHTOB U BBIITYCKHUKOB SIBJISTFOTCSI:

1) cuCTEMHOCTh ¥ KOMILUIEKCHBIA TOJIXO/1 K PEIICHUIO BOIPOCOB 3aHSATOCTH,
oOecrieyeHne BHyTPUBEIOMCTBEHHOTO U MEKBEIOMCTBEHHOI'O B3aUMOICUCTBHUS;

2) obecrnieyeHue MIMPOTHI OXBaTa CTYACHTOB M BbIMYCKHUKOB Konemka

MEPOTPUATUSIMHU 110 COCUCTBUIO TPYJIO0YCTPOUCTBY;
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3) OTKpBITOCTHh M JAOCTYNHOCTh MH(OpMaMuM O Mepax MO COACUCTBUIO
3aHSITOCTH;

4) HaAUENEHHOCTh HA JIOCTW)KEHHE KOJMYECTBEHHBIX W Ka4eCTBEHHBIX
IIOKa3aTeJey TPy I0yCTPOMCTBA BBIITYCKHUKOB Koutemxka.

2.3. Hampasnenus pabotsl LlenTpa Kapbeps:

HopMmatuBHOE ¥ oOpraHu3alMOHHOE OOECHeYeHUuEe JEATEeIIbHOCTH MO
COJICMICTBUIO 3aHATOCTH BBIITYCKHUKOB;

OKa3aHHe COJICUCTBUS B (DOPMUPOBAHUM KAPbEPHBIX TPEKOB CTYJEHTAM U
BBIITYCKHUKAM, BKJIFO4asi MHBAJIUJIOB, J€TEH-UHBAIUAOB, Jinl ¢ OB3;

o0ecreyeHneB3auMoIeUCTBUACPAO0TOIATENIMUIIOCOICUCTBUIO3aH TOCTUCT
YACHTOB U BBIMYCKHUKOB, B TOM YHCII€ OpraHu3aius padOThl IO 3aKPHITUIO
KaJIpoBbIX oTpeOHOoCcTel npeanpustuit OI1K;

obOecrieuenue B3aumojnenctBus Komnemka ¢ LlenTpamu  3aHsiTocTH
Hacenenus (nanee — [[3H), oOmiecTBEHHBIMU OpraHU3AUSIMUA U O0BEIUHEHUSIMU
0 BOIIpOcaM MapHIpyTHU3allUUd U TPYAOYCTPOICTBA CTYJICHTOB U BBIITY CKHUKOB

opraHu3aius aApecHOM paldoThl CO CTYJCHTAaMHU W BBIMYCKHUKAMU I10
BOIIPOCY UX TPYAOYCTPOMCTBA

OCYILIECTBJICHUE OINEPATUBHOIO MOHUTOPUHTA 3aHSATOCTH CTYJCHTOB-
BBIITY CKHUKOB, BKJIKOUasi THBUIUAOB, AETE€ MHBAIUAOB, Ul ¢ OB3.

2.4. OcHoBHbIMU 331a4aMi LlenTpa kapeepbl Komiemxka sBiastoTCs:

1) obOecrieueHne B YCTaHOBIEHHOHN cdepe AEATENHHOCTH COTPYAHHYECTBA
Komnemxka, ¢ nmpeanpusTusiMu, opraHu3aiusiMu (B TOM YHCIIE€ PEATbHOTO CEKTOpa
PKOHOMHUKUA M COIMAIILHOW Cc(epbl) U MHAUBUAYATbHBIMHU TMPEANPUHUMATEISIMH,
HETMOCPE/ICTBEHHO 3aWHTEPECOBAaHHBIMH B TOATOTOBKE M TPYAOyCTPONCTBE
CTYJICHTOB U BBIIYCKHHUKOB 1O mpoduio, peammnsyembix Kostemkem,
00pa3oBaTeIbHBIX MPOrpamMm;

2) opraHu3anys BPEMEHHOW 3aHATOCTH W CTOKUPOBOK CTYJICHTOB U
BBITYCKHUKOB. [lombop cTyaeHTaM ¥ BBIMYCKHWKAM BaKaHCHUH C y4eTOM
MOJTYYCHHOW UMH TTPOPECCUU, CTICITUATBHOCTH;

3) c6op, 0000IIIeHNE, aHATU3 U MPEJIOCTABIICHUE CTYACHTaM U BBIITY CKHUKaM
Komnemxka, wHpOpMammM O COCTOSHUM W TEHACHIUAX pBIHKA Tpynaa, o
TpeOOBAHMSIX, TTPEABIBISICMBIX K COUCKATEII0 pab0Uero Mecra;

4) cosmanue yclIOBUW st (OPMUPOBAHUS y CTYJACHTOB U BBITyCKHUKOB
Komnemka HaBBIKOB J1€TTOBOM KOMMYHHUKAIUHU, 3()(PEKTUBHBIX COOECETOBAHHUMA C
paboTomarensMu, HABBIKOB W KOMIETEHIIMH IO JUYHOMY CaMOOTIPEEICHHUIO,
OKa3aHHE TMMOMOIIHM B COCTABIICHUU U Pa3MEIEHUN PE3IOME;

5) oka3zaHHWe COJEUCTBUS MO TUTAHHUPOBAHUIO CTYACHTAMHU BBITYCKHUKAMU
poecCHOHANILHOMN JeATeTLHOCTH M MPO(PECCHOHATIEHOTO Pa3BUTHS, peaTH3aIvs
MEPOTIPHUATHH 10 pabOTe ¢ KapbEPHBIMU OKUIAHUSIMH,

6) coslaHue, BeJACHUE U aKTyan3anus 0aHKa BaKaHCHUU JJIsl TOCTOSSHHOM U
BPEMEHHOM 3aHATOCTU CTYJEHTOB U BBIITYCKHUKOB;

7) co3gaHue W BeJeHUE 0a3bl pe3loMe CTYJIEHTOB M BBIITYCKHUKOB (C HX
corjlacusi);

8) opraHuzanMs W y4yacTHe B  MEPONPUSITHSIX IO BOIIpOCaM
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TPYJIOYCTPOICTBA (IpMapKu BaKaHCH, JHEW Kapbephl, BCTpEY C pabOTOAATENIAMH,
CEeMHUHApHI, KOH(pepeHInH, GOpyMbl, TPEHUHTH U T.I1.);

9) opranuzanus W TPOBEACHUE COBMECTHO C HWHBIMH CTPYKTYPHBIMU
NOApPA3JACICHUAMU  JIOJDKHOCTHBIMM — Juniamu  Kosuiemka — MEepOnpUsITUM,
HaIllpaBJICHHBIX HA MAapLIPYTH3aUUI0 W TPYJOYCTPOMCTBO CTYyAECHTOB U
BBIITYCKHUKOB IIPY y4aCTHUHU MPEACTaBUTENEH paboToaaTeNe;

10) mpoBenenue aapecHOr pabOThI ¢ OOYYAIONTUMUCS W BBIMTYCKHUKAMH,
HaXOJALIUMUCSA O] PUCKOM HE TPYAOYCTPONCTBA, B TOM YHUCIE HE IIAHUPYIOIINX
pabotath 1O  TOJNYy4YeHHOW mpodeccuu, crnenuanbHocTu.  [IpoBeaeHue
MOHUTOPHUHTA TPYAOYCTPONUCTBA BBIITYCKHUKOB;

11) okazaHue MCHUXOJOTHUYECKOU NONJEPKKH, B TOM UHCIE IO
MPEOJOJCHUI0 HETaTUBHOT'O COCTOSIHUSI, BBI3BAHHOTO TPYAHOCTSIMHU IPU IOHUCKE
paboThI;

12) peanuzaumss wMep 1O  (POPMUPOBAHUIO  MPEANPUHUMATEIBCKUX
komneTeHid. KOHCynbTHUpOBaHME CTYJIEHTOB M BBIMYCKHUKOB IO BOIpPOCaM
TPYJIOBOTO M HAJIOrOBOIO 3aKOHOJATEIhCTBA, B TOM 4YHUCIE 00 OCOOEHHOCTSIX
BEJICHUS MpEeTPUHUMATEIIBCKON NEeSATEIbHOCTH, peaycMaTpuBaroIen
YCTaHOBJICHHE CHEeUaIbHOTO HaJIOrOBOT'O pexuma «Hauor Ha
npoheCCUOHANIBHBINA 10X0/1» (CaMO3aHATOCTh), a TAKXKE 0 BOIIPOCAM COOJIOICHUS
YCJIOBUHM JOTOBOpPA O 1IEJIEBOM 00yUYEHHUU;

13) npoBenenne mepomnpusituii Bo B3aumogeiicteuu ¢ BIICTB, opranamu
rocyJgapcTBeHHoW Biactu PecnyOmmku JlarectaH W opraHaMud  MECTHOTO
CaMOYTIPaBJIEHUSI, TOCYJAPCTBEHHBIMU YUPEXKICHUSIMH CIIykKObl 3aHSTOCTH,
OOIIECTBEHHBIMU OpraHU3alUsIMU 00BeIMHEHUSIMH, COIIMAJIbHO
OpUEHTUPOBAHHBIMU HEKOMMEPYECKHUMU OpraHU3alUsIMU, oOBeKTaMH
UHOPACTPYKTYPHIMOIACPKKICY ObEKTOBMAIOTOMCPETHETONIPEATPUHUMATETHLCTBAIT
OBOMPOCAMMAPIIPYTHU3ALMUA  TPYJOYCTPOUCTBA CTYJCHTOB U  BBITYCKHUKOB
Komnemxka;

14) npenocraBnenne BLICTB undopmanum B cooTBeTcTBUHU cO chepoii
BEJICHUS JCSATEILHOCTH;

15)oka3zaHre HHBIM CTPYKTYPHBIM TOJAPA3ACICHUSIM W JOJKHOCTHBIMU
munaMm Kosnemka coneicTBUs B peanM3alldd UMM 33Ja4, MpeaycMaTpUBaIOLIUIX
B3aMMOJICCTBHE ¢ padoTonaTeNsIMU (B OpraHU3alMi MPAKTUUYECKOW MOATOTOBKHU
oOy4aroruxcsi, B cOope 0OpaTHON CBSI3U OT pabOTOJATENICH M0 UTOTaM OCBOCHUS
o0Opa3oBaTeIbLHON MPOTPaMMEI U JIp.);

16) Benenue pazaena Llentpa kapsepsl Ha oduimaasHOM caiite Komemxka.

17) unble 3amauu, NPEAYCMOTPEHHbIE 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu, axktamu  PecnyOnmkm  JlarectaH, a  Takke  JIOKQJIbHBIMHU
HOpMaTUBHBIMH akTamu Kosiemxka.

3.¥Yupasienue LIeHTPOM U KOHTPOJIb €10 JeATeJIbHOCTH

3.1.B Hauane yueO6Horo roga npukazom aupexkropa Komnemxka hbopmupyercs
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pabouas rpynma LlenTpa kapsepsl (anee — paboyas rpyrna), B COCTaBe:
pykoBoaurens BIICTB;

CHeuaIncTa o TpyJa0yCTPOMCTBY;

3aMEeCTUTEISI TUPEKTOopa 1Mo yueOHOM paboTe;

3aMECTUTEISI TUPEKTOpa 10 BOCIIUTATEIBHON paboTe;

3aBEYIOIINUX OTACICHUSIMU,

KJIACCHBIX PYKOBOJUTEJEH BBIITYCKHBIX aKaJeMUUYECKUX TPYIII;

COLIMAJILHOTO I€/1arora;

neJarora-rncuxoora.

3.2. PykoBoacTBo pabodeil rpymmoit ILleHTpa kapbepbl Bo3j1araerTcs Ha
pykoBoautens bBLICTB, sBisromerocs CTpyKTypHbIM nojpasaeneauem Kosiemxka.

3.3. PykoBoauTenb, OCYLIECTBISIOIUNA PYKOBOJACTBO JEATEIIBHOCTBIO
paboueit TpymIb:

PazpabaThiBaeT rojioBbI€ IJIaHbI PAOOTHI;

Ha3nauaeT 0TBETCTBEHHBIX UCIIOIHUTENEH;

[IpoBonut 3acenanus padboueil rpynmsl LleHTpa Kapbepsl;

['0OTOBUT OTUETHYIO TOKYMEHTAIIUIO.

3.4. Jluma, BXOAsIIME B COCTaB pabOyeil TpyMIibl, BHIIOJHSAIOT padoTy IO
00€CTIEYeHUIO €ro JIEATEIIbHOCTH B pAMKax CBOMX JIOJKHOCTHBIX 00sS3aHHOCTEN MO
OCHOBHOM JOJKHOCTH, a TaK)K€ MOPYYEHUN PYKOBOAUTENS paboueil rpymnmsl, a
TaKKe TMPENCTaBISIIOT uHTepechl Komemka W €ro  BBIMYCKHHUKOB — BO
B3aMMOJICUCTBUM C HOPUIAMYECKUMH W  (PU3UYECKUMH JIMI[AMHU, OpraHaMu
rOCyJJapCTBEHHOM BJIACTM M MECTHOTO CaMOYIPABICHUS, NPEANPUITUIMU H
OpraHu3anusIMH pa3HbIX GOpM COOCTBEHHOCTH MO BOIIPOCAM TPYI0YCTPOMCTBA.

3.5. PykoBoautens pabodeil rpymibl 00eCTieunBaeT:

BrinosHeHne B yCTaHOBJIEHHBIE CPOKH 3aIUIAHUPOBAHHBIX MEPOTIPUSITUH;

PanmmonansHOe pacnpejesieHre 00sI3aHHOCTEN MEXy JIMIaMH, BXOASIUMU
B COCTaB pabouell TpyIIbl, COOTBETCTBUU C JOJKHOCTHBIMU OOS3aHHOCTAMHU U
KOMIETEHIIUSIMU;

KoHTpons BBITIOHEHHWE COTPYJIHMKaMH pabodeil Tpynmel 3ajaad B
YCTaHOBJICHHBIE CPOKH;

CocTaBlieHUE TUIAHUPYIOWIEH U OTYETHOM JOKYMEHTALIMU MO ACSATEIbHOCTH
IlenTpa xapbepsl.

4. OTBETCTBEHHOCTH U NMPaBa cCOTPYAHUKOB LleHTpa Kapbepbl

4.1. OTBETCTBEHHOCTh 3a HEHAJJICKAILEE U CBOECBPEMEHHOE BBINIOJIHEHUE
[lenTpoMm Kapbepsl TpeOOBaHUMU, MPEAYCMOTpPEHHBIX HactosmuMm [lojokeHuem,
HECeT PYKOBOJUTEIh paboyeii TPyIIIIbI.

4.2. Ha pyxoBomurtens IleHTpa Kapbepbl BO3Jaraercsi NEpPCOHAIbHAs
OTBETCTBEHHOCTb 34

Opranuzanuio aearenbHOCcTH LleHTpa Kapbepbl MO BBINOJHEHHUIO 33Ja4d
GbyHKLMIA, BO3JI0OKEHHBIX Ha LleHTp kapbepsl;

Opranuzanuoo OnepaTUBHOM M Kay€CTBEHHOM MOJATOTOBKA M HUCIOJHEHUS

AOKYMCHTOB, BCACHHUC JCJIOIMPOMU3BOACTBA B COOTBCTCTBUN C HCﬁCTBy}OIHHMH
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IIpaBUJIaMHU UHCTPYKIMSIMU;

COOTBETCTBUE 3aKOHOAATENIbCTBY BHU3UPYEMBIX KM IPOEKTOB IPHKA30B,
PaCIOPSKEHNN, NHCTPYKIIUN U APYTUX JOKYMEHTOB.

4.3. CocraB paboueii Tpynmbl UIMEET MPaBo:

BHOCUTH MPEJIOKEHUs PyKoBOACTBY Koiiemxka o COBEpPIIEHCTBOBAHHUM
paboTtsl LlenTpa Kapbepsi;

3HAKOMUTBCA €  MpOEKTaMu  pemeHuil  pykoBoactBa  Kosiemxka,
KACAOLIMMUCS UX JeATeabHOCTH LleHTpa kapbepsl;

[oJyyaTh MH(GOPMALMI0O U JTOKYMEHTHI, HEOOXOAMMBIE ISl OOECIeueHus
CBOEH EATEIBHOCTH;

TOTOBUTH JIOKYMEHTAallMIO II0 HaIpaBICHUAM JeaTenbHocTH LleHTpa
KapbepHl.

5. Hopsaaok padorsl LienTpa

5.1. LeHTp opraHu3zyeT U HPOBOAUT CBOIO pabOTy MO IUIaHy, KOTOPBIA
pa3pabaTbIBaeTCs Ha y4eOHBbIN IO/l U yTBepKAaeTcs AupekTopom Kotemxka.

5.2. 3acenanus pabouel rpynmnbl TPOBOASTCS MO0 HEOOXOAUMOCTH B TCUCHUE
y4eOHOTr0 roja.

5.3. Jlns mOATOTOBKM BOIPOCOB, BBIHOCHUMBIX Ha OOCYXIE€HHE, MOTYT
(GopMHUpOBaTHCA BpEMEHHBIE paboyue TPYMIbl U3 MPENoiaBaTeNied U COTPYAHUKOB
BO TJlaBe ¢ wieHamu LleHTpa Kkappepbl, a Tak K€ MOIYT MpUIJIAIIATHCS
KOHCYJIbTaHTBl 110 OTACJIBHBIM BOIPOCAaM, NPEACTABUTENN MNPEANPUATHH U
OpraHu3aIuu.

6. 3ak/ouuTe/IbHbIE MOJI0KEHUS

6.1. Hacrosmee [1onoxeHne B CTynaeT B CUILy C MOMEHTA €TI0 YTBEPKIACHUS
nupektopoM Kosemka u pazMeniaercss Ha opUIIUMaIbHOM caiTe.

6.2. B nacrosmee [lonoxeHne MOTyT BHOCUTBHCS U3MEHECHUS U JJOTIOJTHEHHS,
KOTOpbIE YTBEPKIAAIOTCA NMPUKa30M nupekropa Komnemxka.

6.3. Peopranmzanus nnm nukBuganus LleHTpa kapbepbl OCYyLIECTBIIAETCS
nupekropom Komnemxka.



